Contents

Y R Lo =T T=To 1 E TR 2

1|Page




Sea Miscellaneous

As there may be some local services which are not related to export/ import of shipment, miscellaneous job

provides user to record the services and issue invoices with a simple and quick way.

Go to Sea Freight -> Miscellaneous -> Miscellaneous Job

» Please choose the division -> press [Go]

Sea Freight Inbound Outbound Miscellaneous Report Invoice Tariff Master Utility

Logistics Job - Caa
— ontroling :
ustomer

s el

TR e e G v "

Sea Freight Inbound Outbound Miscellaneous Report Invoice Tariff Master Utility

SM  SEA MISC

CS CUSTOMS

FE  FAIRS & EXHIBITIONS
RL  RELOCATION SERVICES
WH WAREHOUSE

Press [+] for new record.

Sea Freight Inbound Outbound Miscellaneous Report Invoice Tariff Master Utili

Division:

[

pion [sv] Gl ]oe
Load Bocking
(rmmmwmm

Please fill in the form. Only the fields with [*] is mandatory.
Job number will be auto generated.

Press [Confirm] once finish.
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SeaFreight inbound Outbound Miscellaneous Report Invoice Tanft  Master  Utiity

Logistics Job B BE Division: FE
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Hot ey - ESE-Cancal

After creating the job file, users may input charges for sales and purchase. Issue invoice/ credit note to customer/

agent added in Sales, cost/ credit note received from vendors added under purchase.

TESTING NAME C
TESTING ADDRESS 1 [Place of Loading
TESTING ADDRESS 2 Place of Discharge

TESTING ADDRESS 3
TESTING ADDRESS 4
Matify Party

i

§
if
z
3

100 (A -

500.00

J0013

JANICE TESTING COMPANY

[ Temporary Storage o

e e
ADD. CHG. DEL Profit and Loss. Cover Sheet Arrival Notice

TEas Froe  rems e e e [ ]

Hot Kev  F7-Add Header F§-Change Header F2-Add F2-Add

Invoice Type “I” means invoice, please input the mandatory fields with. -> Press [Confirm]

Customer Invoice Maintenance B} B
1 Browse [ESIMBESDSENE] ) C~5 Detais |
Invoice Type [ R No = 1
p - u postig |
i
RIES GLOBAL LOGISTICS INC
'01 ASHLAND AVENUE, 2 ASHLAND CENTE|
UITE 4 FOLCROFT. PA 15032 US A

Payment Terms NI o
[

PrintTyp I - o
ooter Remark (Print First
ine Only)
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Please choose Invoice Type as “C” in case this is credit note.

Sea Freight Inbound Outbound Miscellaneous Report Invoice

Customer Invoice Maintenance F B 2

(1 CAS Details |

-

T —

Footer Remark
(Print First Line
Only)

e

IC$)Haot Key : ESC-Cancel

Footer Remark will be printed on the invoice. Press [Confirm] to save.

Customer Invoice Maintenance B B E

(0 CAS Details |

e S o=

nvoice Type
L T o HKGDS 0000524
paves  IIEEENN ShipmentTnformatin
ANICE TESTING COMPANY A pivision ST

[2/F, 138 NATHAN ROAD, HONG KONG
COMPANY

ljl

i UL B COURTER BICK FROM YUEN LONG WAREHOUSE
First Line Only) ACCOUNT NUMEER 01-1234567
AUTH BY MR CHAN

Approve status Appr/Un-Appr User
|_Confirm Cancel

Please input charges by click [+]

JANICE TESTING COMPANY A pivision ]

2/F, 138 NATHAN ROAD, HONG KONG
COMPANY

1.000000

Payment Terms 09,1‘ 08/2016 m

Footer Remark (P COURIER PICK FROM YUEN LONG WAREHOUSE
ne Only) IACCOUNT NUMBER 01-1234567
AUTH BY MR CHAN

Prt Invoice Void I Copy Charge Load From Accrual I Release to Accrual Approve
Charge __[esc_[Base __cur | Ratel oulpay | _Amt|___ ExRatellv.Amt__[Remark |

Hot Key : F§8-Change Header F2-Add
|
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Each charge details are allowed to add remarks:

Dob o o s cw | o] Qubay Ame|oxrataimnm

cou [COURIER CHARGE pouCH 500 1 1

FROM YUEN LONG WAREHOUSE |

v o &

User may press [Print Invoice] to have a look for the invoice draft. After press the [approval] button, the word (Draft)

will be omitted.
Please tick “Blank Form” to have the invoice print on pre-print form.

Customer Invoice Maintenance B B E

] Browse | ' ] CAS Details

Payee 10013
JANICE TESTING COMPANY A
2/F, 138 NATHAN ROAD, HONG KONG
COMPANY 'oyage

sangoae  LLVSE

forms |

L P A CH T COURIER PICK FROM YUEN LONG WAREHOUSE
First Line Only) ACCOUNT NUMBER 01-1234567

AUTH BY MR CHAN
Approve status Appr/Un-Appr User

pate ________|
i i Load From Accrual Release to Accrual Approve
— m-m—'m—'IWM@m

COURIER CHARGE POUCH HKD 500.00 1.000 1.00 500.00 X 1.000000 500.00
¢ Blank Form OUSE

TRUCKING FEE W/M HKD 500.00 1.000 1.00 500.00X 1.000000 500.00

[ Direct Print

Har Varr - FR Mhanan Haadar FY AAdAd "
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INVOICE (DRAFT)

To: AMEET Invoice No. : HKGDS0000524
At Job No.: HKGSM160800001
g;gj:é Date : 09/08/2016
5}m|§4 Customer Ho.:  J0013
AR ihils
Tel: Fax:
Attn. :
VesselVoyage Place of Receipt: HONG KONG
ETD Date : 01/08/2016 Loading Port  : HONG KONG
ETA Date : 05/08/2016 Discharge Port : MACAU
MBIL No. : Destination :MACAU
HBIL No. : ary 1100 CTHS
Container Mo. Gross Weight :500.00 KGS
CEM :20.550 CBM
Descriptions Rate Amount
COURIER CHARGE HED S00.000/POUCH X 1.000 HED 500.00
FROM YUEN LONG WAREHOUSE
TRUCKING FEE HED 500.000/W/M X 1.000 HED 500.00

Remarks : COURIER PICK FROM YUEN LONG WAREHOUSE
ACCOUNT NUMBER 01-1234567
AUTH BY MR CHAN

SAY : HONG KOMG DOLLARS ONE THOUSAND OMLY

TOTAL: HKD 1,000.00

PreparedBy: LeoC Invoice ssue Date : 10/08/2016

Please pay to the following bank accounts:
Beneficiary: Air Sea Worldwide Logisties Ltd.
Banker : The Hong Kong & Shanghai Banking Corp. Ltd.

Rank Addraze 1 Mueaan’s Rasd Cantral Hann Kann

In case users need to input accrual charges for vendor invoices received in pouch, please proceed to [Charge] tag.
Accrual charges for invoice/ credit note received from vendors input in Purchase column.

**Please note when we received credit note from vendors, user may input “-” with the rate:

Logistics Job B HE  (This ironment)

(1 Browse| Dmail_g | 2 Booking|
]

HKGSM160800001

L0/ 0/ 2015

loin /e Joy Joing —oescription ___unit I eur | anstw oo mmoumiaimcorr |t _remark |

lurcloms pescripion ot Jer  peterfor@momfimewr || ocnen |

[TRU__][TRUCKING FEE ] T | N X2
v oo X

Once received vendor’s invoice, user may proceed to Invoice-> Vendor Invoice Processing
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€« — C N [1202.66.117.65/uatfm3k/fms810.asp?TB=TAB28action=addh

Sea Freight Inbound Outbound Miscellaneous Report Invoice Tariff Master Util

Vendor Invoice Maintenance (I'his is IUA Customer Invoice Processing

-

invoice Tvoe———— G (v TR Note)
invoice Number |

< Vendor Invoice Processing

Profit Share

Choose the correct division -> press [go] -> press [+]

Sea Freight Inbound Outbound Miscellaneous Report Invoice Tariff Master Utility

Vendor Invoice Maintenance @ BE  (This is UAT eavironment)

Prves cooe—— I
]

EE

After input the mandatory fields, please press [Confirm] to save the invoice.

SeaFmight Inbound Outbound Miscellaneous Report Invoice Tariff Master Utility

Vendor Invoice Maintenanc BE  (Thi A iro

{nvoice Type (I-Inv C-C/R Note)

pprove status Appr/Un-Appr User
Confirm | Cancel

Hot Key - ESC-Cancel
—_— " -

il pe

User may press [Load from Accrual] to load the accrual charges which already input in jobs created for this vendor.

Sea Freight Inbound Outbound Miscellaneous Report Invoice Tanff Master Utility

Vendor Invoice Maintenance @ BE (11

ivice hvoe (Lt ¢/ Mote) R
vendor k] Shipment Information

TESTING NAME

TESTING ADDRESS 1
TESTING ADDRESS 2
TESTING ADDRESS 3
TESTING ADDRESS 4
TESTING ADDRESS 5

hosue Date—— OIVUE
COURIER FEE
PICK UP FROM YUEN LONG WAREHOUSE
Approve st Ao/ Un Ao User C—
ADD CHG. DEL Update Tax Invoice |  Payment Request. Void Release to Accrual Approve
boo o foomtainer ——lamrge — Joese e fow | Ratd owbmy | Aml  xRactmame |

£
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Select the accrual charges by tick the box ->Press [Load]

Load From Accrual B BE AT ¢ ( 3 Division: SM

PURCHASE

rorms _|ong pescrption e Jourr | atelaty —nase | Amount | Ex-Ratel —nvAmouncicrn

il PP TRU TRUCKING FEE HKD 10.000 1.00 W/M 10.00X 1.0000 10.00 M
10.00
10.00

Then the accrual charges will be added in the invoice.

Remark could be printed on Payment request, user may further edit by press [CHG]

Vendor Invoice Maintenance B BE

irvoie Ty g v o

T0128

- oo E—
[ crc | oer | update Tax 1nveice | _Payment Reuest veid Load From Accrual | _Release to Accrual Approve
B/ _Jcontainer __Joharge _Joesc ____Jeass Jow | _Ratel _ ovay | Ami | ExRawiwamc |

1 HKGSM160800001 TRU TRUCKING FEE 10.00 1.000 1.00 10.00X 1.000000 10.00

If there is extra document need to be recorded in the job for filing, user may proceed to [File] tag, then press

[Upload] to upload file ( excel, word, PDF, jpg, png) to the job.

ellaneous Report Invoice riff Master Sea-Air  Utility

Tcross wor SRR voiume wor [ choracabi Wat
PP Port of Loading = [3]48 Final Destination ' [3[(

Upl |

After confirming the job is finished by supervisor, lock job could be done.

Air Freight nd Outbound Miscellaneous Report Invoice Tariff Master

Division
C
Able fo Lock

1 CLP-0001 120.00 0.000 PP KG 18/12/2015 HKGAM151200002
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Miscellaneous Report

Invoice Master  Sea-Air  Utility
L RHKGAM 151200002 [
o Foo
[+Day:
Division Status YT = N Acent I
Lock. Return
Frelght
ulm-mmmm
v 1cLP-0001 120.00 0.000PP PP

HKG HKG 18/12/2015 HKGAM151200002
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